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Summary of Enrolment Process

The process below is for existing members. If you are new to U3A Yarra City start by “New
Member Join” at the Login and follow the prompts.

A more detailed explanation of the steps follows this summary.

1. Step 1-Login
2. Step 2 —Select Course
3. Step 3 —Enrol and Generate Invoice
4. Step 4 — Pay Subscription
1. Login

Log in at U3AYarra City website on the right hand side of the top menu

Type your Membership number or email and your password (there are options for
retrieving these if you’ve forgotten them ... see Help links at bottom of screen).
Check that your My Membership details are correct.

2. Select Course

Select course, or courses, for enrolment from the menu on the left

Add the course(s) to the CART.

Note: if you want to pay for a subscription without selecting a scheduled course (for
example just wanting to renew membership), select the “Course” 241HLD.

You may come back at any time and add more courses without further payment.

3. Generate an Invoice

In order to facilitate paying the annual subscription, the system will create an invoice
for payment.

To create the invoice showing your selected course(s) and your subscription due,
select Checkout.

At Checkout, you will be asked to sign that you agree with our Terms and Conditions
for Membership.

Tick the box to accept the Terms and Conditions, then click Checkout again.

You can use the Download PDF button above the invoice details to save a copy of or
print your invoice.

4. Pay the Invoice

PayPal or credit card option:

PayPal- By selecting PayPal you will use screens provided by PayPal linked to our U-
MAS. Follow the instructions to complete the payment with PayPal.

Credit Card - To pay by credit card, scroll down to the Card option in the PayPal
screen. As you don’t wish to use PayPal, keep scrolling and ignore requests to sign up.
Un-tick the button asking you to join and continue as a Guest to pay with a Card.
After using either PayPal, or credit card, you will receive an email of confirmation
from PayPal. The status of your invoice can be checked by selecting My Invoices.
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Other options are:

e electronic funds transfer to
Account Name: U3A Yarra City Inc.
Bendigo Bank: BSB 633 000
Account Number: 142095694
PayID — 46364099724 (an alternative to BSB and Account Number)
Please make sure your Last Name is clearly indicated in the reference box.

e cheque, or money order payable to U3A Yarra City and submitted by mail. Please
ensure your name is clearly displayed

e callin at the U3A Yarra City office with cash or a cheque during office hours.

The U3A Office is at 17 Stanton Street Abbotsford, telephone: 0459 779 872 during office
hours. (Mon 1.00-3pm, Friday 10am-12pm)

You can also send an email asking for support to u3ayarracity@gmail.com
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Detailed Enrolment Instructions

1. Login

1. Go to the website https://u3ayarracity.org.au/

About Us Courses Memberships ¥ Newsletters Latest News Gallery

2. Select Login

Policies Contact Us LOGIN ¥

LOGIN ¥

3. Select Existing Member Login
Existing
A Home Member Login
H New Member
B Courses L
og in =
2 Login
Tutor Login
& Join Member no. or email address * Admin Login
%, Contactus
Password ® ©
U3A Yarra City
EYA| YARRACITY
Help links
Forgot password? Not a member yet?
Reset password Join up

@ Forgot member number?
Retrieve member number

@ Forgot all login details?
Retrieve member details

4. Enter your Member number and Password
Click Submit

b

6. If you have forgotten your membership number or password you can contact the

admin team at u3ayarracity@gmail.com .
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7. You will be directed to the My membership page
8. Check that your membership details are correct

My Membership

To update your details, simply edit the form beiow, and then click the SAVE button at the bottom of the

form. You can also change your| PASSWORD | and view your enroiments and invoices

Yaar of i Gancer~
Memoership Acave. Membershp Expry
Emargency Coreaes Parson” Contae numiner *
Sreat” ! i
Are you fully vaccinated against COVID-
197
Subern® Fonoce
RICHMOND 3121
smae Member links
vic -
Enrolments Password
Vigw enrgiments
PR —— g IQIMents CHANGE PASSWORD
PSR RS s

Vozie srone Vigw and pay invoices

RSN
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2.

Select a Course

1. Select Courses from the menu on the left

2. Alist of the current courses will be displayed listed by Day of the Week

A  Home HELP
B couses Courses
My Membership Current timetable (1 Jan 2024 - 31 Dec 2024) /*
My Enrolments

Courses: 1-20 of 58 FILTER > 3l
E My Invoices
= cart Day of week

Monday
@  Checkout

Course Course code Dates
® Logout

Voelunteering at U3A Yarra City 241-VOL  8Jan 2024-23 Dec 2024 v
%, Contactus

Donation by member $20 241DON20 8 Jan 2024-23 Dec 2024 W
U3A Yarra City

Donation by member $40

Richmond Walking Group

241DON40  8.Jan 2024 -23 Dec 2024

241TMONO3 12 Feb2024-9 Dec 2024 v

3. To enrolin a course or to get more information, click the down arrow to the right of

the course
U-MAS Courses
Home
L Richmond Walking Group
B Courses
Course code
E My Membership
Category
My Enrolments Course type
B Myinvoices Detail
! Cart
@  Checkout
@ Logout Additional information
!,. Contact us
U3A Yarra City
Tutor

fuer?

Venue

Timetable

Availability

Full fee

v

241TMON0O3 12 Feb 2024-9 Dec 2024 A

241MONO03
Walks: Walking Groups and curated walks
Terms 1234: Course runs for Term s 1,2, 3 and 4

A monthly walk focusing on the Yarra River with mainly true stories and
folk tales. Starts at various venues: 9:30 am (sharp) to 11:30 and includes
20-30 minute coffee break. Different members of the group will lead the
walks with support from Wendy. Reasonably sturdy shoes are needed and
an umbrella or raincoat on wet days. No limit.

Please note, while every care is taken to ensure the safety of participants,
this activity may expose you to risks that could lead to injury, loss or
medical consequences, in which case members accept personal
responsibility and liability.

Wendy Hall
None

Various Venues
Advised by Tutor

Wk: 2: Second week of month
Day: Monday, 9:30 AM - 11:30 AM
Dates: 12 Feb 2024 - 9 Dec 2024
Next date: 12 Aug 2024

Accepting enrolments? Yes
Capacity: 21, enrolled: 15, available: 6, waitlisted: 0

$0.00

ADD TO CART [Eeeki3

4. Select add to cart to enrol in this course
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Home

5. Select Cart on the left hand menu

If you are enrolling for the first time for the year, yur annual
subscription will be added to the Cart

Courses

D>

My Membership

[ |

My Enrolments
My Invoices
Cart

Checkout

Logout

¢ ® @ N I

Contact us
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3. Generate an Invoice

Cart

You do not have a current membership: A membership subscription will be
automatically added to your cart if required.

Start

Code Name Status Fee
date

- Christmas Quiz + 13 Dec
(] 222TUE31 Lunch 2002 OK $0.00
—_ Subscription for 1Jan

22SUBS OK 0.10
u 2022 2022 3

Total  $0.10

CLOSE CLEAR CART
6. Select Checkout /

7. Tick the check box to agree to the terms and conditions of U3A Yarra City

Membership
U-MAS - U3A Yarra Gity ® 2iINcART | Y
A Home
@ o Checkout
B My Membership
My Enrolments Cart summary:

) 222TUE31: Christmas Quiz + Lunch

B Myinvoices 225UBS: Subscription for 2022
! Cart Our terms and conditions are available here.
0 Checkout | agree to the U3A Membership Conditions
(® Logout VIEW CART
t. Contactus
U34 Yamra City U3A Metwork Victoria Inc. membership management syNem, provided under license from Soft Sys membership software. U-MAS version:

8.05, release date: 28 Sap 2022, U-MAS for Members ve\gion: 1.4.20220218.

TR e

8. Select Checkout on the following screen
9. An Invoice will be generated.
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U-MAS - U3A Yarra City

™~ Home
B conn Checkout
B My Membership
Checkout success
D My Ensiments Total dws Is $0.40
Avalable payment metods are shown al the Bottom of T rvoice below
B My lsvolces
® Cam B DOWNLOAD FOF Py wes Pyl
©  Checkout
m YARRA QOTY
® towu INVOICE
L Contacten Involce ID; 1193-15861 UJA Yarra City Inc
U3A Yons CB Date: 11 Nov 2022 Incorporation: AJO4TIDIK
Y ABN. 45 M6 099 724
m YARRA CITY Bill 10
Frank Test 17 Starton Steet
Member no 1153 Abbetslord
Victorla 367
1 0ent ot ‘
test suburk ,Mld addiess
VIC 1999 17 Starton Steet
Abbotslord
E: ted@com v Victorla W67
Mob 9977 733 3M
Cooe Name St dute Ststa Foe
RITUEN Crhentman Ou + Lunch 13 Dec 2022 Erroted 0o
2584 Subscroton o 2002 1000 202 Ervotes ww
Tote w»
Faet wo
Oue wie
PayPol ce credn Bank wanafes: Other paymant methods
-8 Beadigo Bank o Chegue 5t he ofice
Use e Pyl BSH 633000 o Cash 3t Bhe ofice
Bon shove the Ace 142095654 o Cnegse by mas sentio

nvace You Can ase Use referance 119010881 VA Yarrs Cay Ing
# cred cand aven |1 17 Stanton Sooet

yOu don? have & Asbotsions
FaP s sccount Victona X647

¥ paying By chegee. peate make i o
9 UDA Yarra Coty Inc s wrte

AN SeO SaBEe oo el o
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4. Pay the invoice

PayPal or credit card option:

PayPal- By selecting PayPal you will use screens provided by PayPal linked to our U-
MAS. Follow the instructions to complete the payment with PayPal.

Credit Card - To pay by credit card, scroll down to the Card option in the PayPal
screen. As you don’t wish to use PayPal, keep scrolling and ignore requests to sign up.
Un-tick the button asking you to join and continue as a Guest to pay with a Card.
After using either PayPal, or credit card, you will receive an email of confirmation
from PayPal. The status of your invoice can be checked by selecting My Invoices.

Other options are:

electronic funds transfer to

Account Name: U3A Yarra City Inc.

Bendigo Bank: BSB 633 000

Account Number: 142095694

PaylD — 46364099724 (an alternative to BSB and Account Number)

Please make sure your Last Name is clearly indicated in the reference box.

cheque, or money order payable to U3A Yarra City and submitted by mail. Please
ensure your name is clearly displayed

call in at the U3A Yarra City office with cash or a cheque during office hours.

The U3A Office is at 17 Stanton Street Abbotsford, telephone: 0459 779 872 during office
hours. (Mon 1.00-3pm, Friday 10am-12pm)

You can also send an email asking for support to u3ayarracity@gmail.com

5. Logout ft  Home

10. To Logout of the system click the ‘Logout” button on the [ Courses

left of the screen.

E My Membership
My Enrolments
E My Invoices

! Cart

0 Checkout

@ Logout

L Contact us
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